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Ref.: UPES-HR/DDN/2018/ Date: March 19, 2018 

Ms. Akanksha Bisht 
Block Colony Lohaghat, Near TRC 
Champawat, Uttarakhand -262524

Sub: Letter of Contract as Junior Research Fellow (JRF) 

Dear Ms. Akanksha Bisht, 

We have pleasure in offering you a contractual appointment as Junior Research Fellow under DST 
funded project, title "An Intelligent Tutoring System for children with Learning Disabilities - dyslexia, 
dysgraphia and dyscalculia" on the following terms and conditions: 

1. Your association with us will initially be for a period of 2.5 Years i.e. from March 21, 2018 to
August 20, 2020. Since you are appointed for this project, which is for 2.5 Years, your
appointment is co - terminus with the duration of the Project or completion of the project,
whichever is earlier.

2. You will be primarily reporting to Principal Investigator {P.I.) - Dr. Neelu Jyoti Ahuja {UPES).

3. You will be paid the stipend per month as per the below details:
Rs. 25,000 + HRA @20%

4. You will follow the specified working hours of the University of Petroleum & Energy Studies,
Dehradun fulfilling your commitment as per the "Terms of Association" (Annexure I} enclosed.

S. You will be entitled to avail the following leaves:

Sick Leave (SL): 
Casual Leave (Cl): 

10 days in a calendar year 
10 days in a calendar year 

6. Review of the project will be done periodically. If found unsatisfactory or guilty of misconduct at
any stage, the appointment stands terminated with immediate effect, without any notice. If the
candidate wants to leave the project, it can be done after giving 1 month notice in writing to the
appointing authority or by paying to the University 1 month salary in lieu thereof.

7. You will enroll yourself for PhD program within Six months of your joining, with UPES or any 
other recognized Institute I University of your choice.

8. You will have to sign an undertaking for registering yourself for PhD program in the relevant
area of study within a period of six months of your joining, either with the University of
Petroleum and Energy Studies itself or with any other University of your choice. In case you
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Annexure Ill 

Documents to be submitted 

1. Application Form
2. Resume
3. Personal Detail Form
4. Copy of PAN Card
5. Address Proof
6. Educational Qualification

a. Marksheet of 10th 

b. Certificate of 101h 

c. Marksheet of 12
th 

d. Certificate of 12
th 

e. Marksheet of Graduation
f. Degree of Graduation
g. Marksheet of Post Graduation
h. Degree of Post Graduation

7. Experience Certificate & Relieving Order from previous organization
8. Appointment Letter from previous organization
9. Last Salary Certificate
10. 6 Photographs
11. Medical Fitness Certificate

a. Weight
b. Height
c. Eye sight
d. Blood pressure
e. Blood group
f. CBC {Complete Blood Count)
g. Blood sugar
h. X-Ray chest PA
i. ECG
j. Urine
k. Cardiology/ ECG
I. Any other medical report as per history

, ... NATIOH aUJlOC'Jllla ur-.tv•"9.rTV 

Received in original. I accept the offer subject to terms and conditions specified above. 

Date: .. o.5..J>..�.:.�0\.�. Signature: ..... � ............ .. 
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The Employee shall bear lhP l1111de11 ol provln!J rh,11 l11fc1rni<1tlon Is not Confidential
Information. 

DEFINITION OF CONFIDENTIAL INFORMATION 

4.1 "Confidential Information" shall include: 

Business Plans, Statistical details relating to business, marketing techniques, marketing 
information and arrangements, purchasing information, sales proposals, vendor sourcing, 

pricing policies, quoting procedures, financial information, operations and business 
systems, identity of existing and prospective customers, employees, suppliers and 
distributor of data and other materials or other information relating to UPES's business and 
activities and the manner in which UPES does business. 

4.2 Computer hardware (including its sourcing and software, whether now hereafter existing

developed for use on any operating system or machine, all modifications, enhancements 
and versions and all options available with respect thereto, and all future products 
developed or; derived there from 

4.3 Source and object code, flowcharts, algorithms, coding sheets, routines, sub-routines, 

compilers, assemblers, designed concepts and related documentation and manuals; 

4.4 Inventions, discoveries, concepts and ideas including, without limitation, the nature and 
results of research and development activities, process, formulas, inventions, computer­

related equipment or technology, techniques, know-how, designs, drawings and 

specifications; 

4.5 Means of financing the activities and the details about shareholders, financiers, venture 

capital funders & investors etc. 

4.6 All other materials or information related to the business or activities of UPES which are not 

generally known to others engaged in similar businesses or activities; 

4.7 All ideas which are derived from or related to the Employee's access to or knowledge of any 

of the above enumerated materials and information; and 

5. OWNERSHIP OF CONFIDENTIAL INFORMATION

All right, title and interest in all Confidential Information including but not limited to inventions,

discoveries, concepts, ideas and other intellectual property rights developed or conceived by the

Employee (whether alone or jointly with others) in the course of association with UPES that are
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d t te ny ' 1111' 11y,•r 111r1y 1nvr In ·.111 It ( 011lldr11llal Information, an o execu a 
lnstru111t•11l\ ,111d lo do ,ill ott11,1 111111,,... 1 ,  •• 1,., 11,.,l tly "·'lflJt'',lcd by UP(S bolh during and after the
Emµluyrc•\ t'llfillf!t•111,•11t wlll i lll'I !. 111 11,d,·r 10 Vf'�l ,non' fully in UPE5 all ownership rights in
Cont lrl!'nt l.1 I 111!111111.,11011 1, •11, •• 1,,11 ,·d by th,· 1 11,ployet• 10 UPES. Notwithstanding the foregoing
obllgatlom, tlw I 111ployrc· ""''" 11111 .,�·,IRrt .my rlHhl 10 any invention for which no equipment,
supplies, l,lrlllty 01 Cn11fld .. 111lal l11for111,1tlo11 of UP(S wa� used, and which invention was
develoµefi t•nthrly u11 th,· l 11,ployr,•\ owt1 tlrnl', Jnd whlth invention does not relate to UPES's
business or .1rt1 1.1I 01 d1'11iom11 .1hly ,1111idµatecJ research or development, or result from any work
perfor111ed by tltt' I 111µloyrc> for UPtS. 

6. INJUNCTIVE RELi.fl

In the event of J brc..ich or thre,111•,ied bret1ch of Sections of this agreement by the Employee, UPES
shall br entitled, wl1hou1 posting of J bond, to an Injunction restraining such breach, an accounting
and repayment of µrofits, compensation, commission, remuneration or other benefits that the

Employee, directly or Indirectly, mdy reallze as a result of such violation and to reimbursement of
any attorneys' fees and costs Incurred by UPES as a result of such breach. Nothing herein shall be
construed as prohibiting UPES from pursuing any other remedy available to it for such breach. 

7. JURISDICTION

This Agreement shall be construed and enforced In accordance with the laws of India and any action 
brought hereunder shall be brought In India situated al New Delhi. 

IN WITNESS WHEREOF, the parties set and subscribe their respective hands and seal on the day, month 
and year herein above mentioned. 

Authorized Signatory Name of the Employee 

For University of Petroleum & Energy Studies 
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ANNEXURE 111

List of Good Conduct Rules 

(Following are the Good Conduct Rules which each emplo yee 1s expected to follo A adherence of these rules shall make the employee 1,.able fo d' . 1. . w. ny repeated non-
r 1sc1p mary action 

1. Adherence to stipulated working hour�, (lrre�pect Ive of f-11� wr;rkings 'H to1Jr programs}2. Information of late coming b - f · ' 

manager at all times. 
, a sence rom worr ()f rJftio· t() b� ijV;;1liJbl� ,n ;;rf '""'� 'llith your line 

3. Keeping the Dean/PVC/VC on an r:v,!ry<J11y t,;;':.i':.. inf,Jfffl':'1 ,;f ;,/1 r11:1i ls!11rJ� giff?'��-1, --� �.,
�o,nduct�d, people contacted on phm11:

1 
1mf lrii�h,-,1 rw,j,·<J .,t;,t,1.,, ,.,ut·,t;,r0ir� '1�, '//'.�;,-;0,

in ormat1on gathered and any c.hall,.:rl�"� tJ,:in� fa,.,,..,1 ,,.�;,r,fo� t,fnl!lf 'hmpff!'tir.>f ,/f �".,_).P(J';. 
4. No representation on behalf of thr: Univ,., • .,, I/ 'hd••I / '1f �1.,,1 IA1:rritJ1:r', tv ti'i"! V�">. -e�� 'l

board members.
5. No soliciting of jobs, favour for othN rl!latlvw. 'H frll!nd: ,,, r.,ff1:ri� r..,f ,ytt� '.,,f rr-.Y�f1r 1 --P....r�t;

to University's potential or existing dlt:nt·, �tudl!nt-; ,1, ,.,ff;,� �iJrt:r·,.
6. Never taking /stealing or passing to others off 1<.R. prof)€rtf induding diJUi, �t.aticr.e"' /, �,J1�r--ert,

money etc.
7. Not misbehaving in any manner whatsoever with any colleague, vi�r su�rior r.,r i •oora-,.�te,

client, participant faculty member / student while on the job or any other tirr� or ot an·1 c.rn€r
place.

8. Pursuing educational or any vocation or assignment in or out of office timing5 without the written
approval of VC-UPES.

9. Ensuring that NO physical or monetary loss happens through careless handling of any critical office
assets or data I documents.

10. Continuous and consistent adherence to time lines in terms of commitments given to client's
management, colleagues and students. These includes promises made to deliver documents,

quotes information to a clients, to completion of projects by a given date like promotion of a

program, course material, in Society assignment etc. The employee is strongly urged to take

feedback from his Line Manager in this regard.

11. Continuous and consistent adherence to quality standards set by UNIVERSITY towards all aspects

of work ranging from
c Personal appearance and grooming
c Written and verbal communication
c Representation and presentation of assignments to third parties and students.

The employee is strongly urged to enquire about these standards from his probationary period to

begin to practice and perfect them over a period of time. 

12. Immediate and unconditional compliance with any instruction issued at any time towards carrying
out activities in time of exigencies where you may be asked to assume any other role in any
capacity at any location in India either on a temporary or permanent basis.
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